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Risk Management Checklist of
Clients’ Money

The Risk Management Checklist of Clients’ Money is designed to
assist lawyers in identifying potential risks in handling and
managing clients’ money. The checklist serves as a practical guide
to help lawyers identify areas of concern in their accounting
practices and financial transactions involving clients’ money.

The key areas covered in this checklist include:

(1) Bank reconciliation and monitoring of ledger balances;

(2) Banking procedures and financial transactions involving clients’
money;

(3) Proper documentation and maintenance of accounting records;

(4) Trust account management and monthly reporting
requirements;

(5) Monitoring of trust balances, payments and transfers;

(6) Proper management of client files, billing and trust statements;

(7) Compliance with system backup and data verification
procedures; and

(8) Identification and investigation of unusual or unauthorised
transactions.

Need a quick
overview?
Click here to
watch the

MINUTE
GUIDELINE
— with—

Eleviite

Scan the QR code or click here to
know more about ELEVATE. Take
full advantage of the ELEVATE
tools to strengthen your practice
and risk management strategies.

For more information,
please contact:
03-2050 2001
pirm@malaysianbar.org.my

Issued by: R Jayabalan and Dato’ Arthur Wang, Co-Chairpersons,
Bar Council Risk Management and ELEVATE Committee
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